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Operations Manager Application Form

	Name:
	

	Address:


	

	Email address:

	

	Phone number:
	

	Current Job title:
	

	Current Employers Details                               (if relevant):



	

	Notice period in current role                                    (if relevant):
	


	Please Provide Details of a referee (at least one of these must be a previous employer):


	Name:
Address:


Email:
Contact Number:
Relationship:
	Name:
Address:


Email:
Contact Number:
Relationship:

	Please tell us why you are suitable for this role – referencing experience gained, skills you can demonstrate and knowledge you hold (MAX 250 words):








	

	
	Please do the assessment below

	Scenario:
	You’re in the role as Operations Manager it’s a Monday morning and these tasks are awaiting your attention:
1. Ops meeting – Prescheduled meeting at 10am for operation team updates.
2. A safeguarding incident – an incident has been reported to you over the weekend.
3. The food shopping for youth club has not arrived – There is no food for today's session at 4pm and the last of the budget was spent on the order which has not arrived.
4. Budget review – The CEO has asked for a detailed budget review for your department along with a forecast for the next year by the end of the day (5pm).
5. Staffing shortage – Two members of staff have called in sick.

	Task: 
	Explain how you would prioritise in this situation and the reason behind your choice in prioritisation?

	Send:
	Please email a copy of this application form, the written task and your CV to unika@bigkidfoundation.org by 5pm on Tuesday 22nd April 2025.
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